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PEAK User Guide
Update Your Income

1. Click Manage My Account or Sign In.

2.  Enter your email address and password. 
Click Sign In.

3. Click Report My Changes.
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4. Click the Report Changes button.

5.  Click Next until the “Income, Expenses, 
& Assets” tab is open. Check the box 
next to the item you want to update.

6.  Click Next until the “Review” tab is 
open. Click Report Changes.
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7.  You will be asked to review your other 
assets. Make any updates you need.  
Click Next.

8. You will be asked to review your job 
income by clicking Edit. Make any 
updates you need. Click Next.
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9. You will be asked for detailed job 
information. Make any updates you need. 
Click Next.
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10.  The “Review Your Job Income” page 
will appear again. Make sure everything 
is correct. If it’s not, Edit as needed.  
If it is correct, click Next.

11.  The “Household Annual Income And 
Expenses/Deductions” page is next. 
Make sure everything is correct.  
Click Next.

•  Only edited income or expense records 
will show on this page.

•  It’s important to check the Actual  
Annual Amounts and fix anything that is 
not correct.

Congratulations! You reported  
an income change.


